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Inviting an author to your school

Deciding who to invite

Just like cataloging, start with the large and work to the details:

· Do you want a picture book author? 

· An illustrator? 

· An author/illustrator?

· Do you want a fiction author? What grades?

· Non-fiction?  

· Storyteller? 

· Musician?

Visalia Unified has had all of the above with great success.

After you decide what kind of author you want, you need to pick the author. Use lists like http://www.csla.net/pub/illustrators_directory.htm and http://www.scbwisf.org/ 

But the best way to find an author for your school is by attending a conference where authors speak, such as the CSLA conference in November. Second best is to ask for recommendations from your colleagues (Often people use the calibk12 listserv for this.)

Expect to pay $750-$2000 per day per day, plus travel, meals, hotel. Sometimes you can save on travel by sharing with another school.

How to invite an author

1. Email them. Most authors have web sites. After looking the web site over, use the link provided to ask.

2. Call them. Some web sites/emails are out of date. I often look them up on whitepages.com and call them.

3. They may use an agent – they will tell you if you need to contact someone else.

4. Always ask their fees up front. You want to be completely open about this. It’s a business deal, so should not be embarrassing. 

5. Always ask their limitations up front. If they say they will only do 3 things per day, tell them thanks and hang up.

Planning the visit

1. Form a committee of school staff. You cannot do this alone. involve the principal

2. Start creating excitement about the author. Get the staff excited first; the students will follow.

3. Give chores to each committee member, from creating the day’s schedule to reading books to kids.

4. Purchase the author’s books for your library. 

Hosting an author

1. Treat them like a star.  For links to web sites with tips on hosting an author, see http://visalia.k12.ca.us/authorvisits 

2. Make sure they have seen your schedules. I strongly recommend having an author at a school for a full day. Assemblies are OK, but to really get the impact of having an author at your school, have them there a whole day. 

3. A few authors will stay at homes, but hotels are usually best. 

4. Plan to spend a lot of time with them while they are in town – take them to dinner etc. 

Book Sales

1. If you have a local bookstore that is willing to help out, have them do all book sales for author visits

2. Some authors bring their own books to sell. Discuss this with them beforehand.

3. If you decide to sell books through the school or the PTA, plan ahead. 

a. Contact your wholesaler or the publisher(s) to make sure they have the stock needed. Most will take returns of extra, so order enough.

b. Order copies – usual discount for author visits is 40%

4. Create pre-ordering price lists and send home with each student weeks before the event.

a. Price should be a little above your cost and include tax. For ease, round off to nearest $1.00.

5. Get help with sales from staff, PTA, etc. 
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