	The Steps for Note Taking

	1.  Start by writing questions about your topic.

Ask yourself what you want to find out about your subject and write those questions down. If new questions come to you as you research, add them.
	2.  As you do your research, scan the book or web site for the key words from your questions.  When you find those words, STOP, READ FOR DETAIL, and ASK YOURSELF: Does this information help answer my question?  If it does, write the information in your own words and in short phrases.

	Topic:

	Question:
	Question:

	Fact:
	Fact:

	Fact:
	Fact:

	Fact:
	Fact:

	What are the most important things you learned about the topic?


Preparing to Write your Report
1.  Carefully cut out each rectangle.  Be sure to keep them sorted by question; don’t get them mixed up!

2.  Put a rubber band or paper clip around each group after placing the question at the top of each group of information.

3.  Now you need to write a topic sentence for each group (a topic sentence usually starts the paragraph and tells the reader what the topic of the paragraph is and what the reader should learn about the topic by reading the paragraph).


To write the topic sentence, try writing a sentence that answers these two questions:



1.  What is this group of information specifically about? 



2.  Based upon the facts I have, what can I say is true about this topic?

	Question:  Why did colonists come to America?

	Religious freedom/persecution

	Free land

	Criminal sentence

	Get rich


What is this group of information specifically about?    Answer: colonists coming to America

Based upon the facts I have, what can I say is true about the topic:  Answer:  they had a lot of reasons

Topic Sentence:  The colonists came to America for many reasons.
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